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FDD Notice 3/62 21 June 1962

CONTROL CF FUNLED PROJECTS

Te facilitate processing of scurce materials for Funded

Projects and to relieve smalywte of clerical and technical reapon-
#ibilities the following procedures will be elfective this date:

a. Opriginal source materiel will be forwarded to Control
Section, Room 356-60, identified by attaching 3 x 5 cards in
Guplicete bearing necessary instructions. (Pleese refer to
FDD Notice 2/62.) Responsible Officers will attach & ezparste
note to 3 x 5 caxds when origingl scurce may not he released
from the Division but will refrain from initiating repro-
duction prior to submittal toc Comtrol.

b. Control Officers will make the page estimate and
record seme sgeinst appropriate project. Information con-
cerning volume of flow may be obtained from Control at any
time by a Responaible Cfficer; othervise estimated volume
of flow vwill be reported monthly with the custeaary cogt~
accounting report.

c. Control Officers will determine proper methods for
reproducticn of illustrations or duplicaticn required, and
will exercise gpeciel care in exemining microfiim and photo-
stated materials.

J. [BAG
Chief, E,réégn ?o*uﬁiiiﬂ Division
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21 May 1962

NSMITIAL OF SCUaCE MATERIALS FOR FUNDED PROJECTS

L.

Tor Case (fficers to use in the {trensnlttal, suspense, a
ing fov souwrces sud relsted projects, the following
established:

wethod has been

To provide a stendsrd procedure for Responsible Officers sad
and rough account-

obtainchle

2. & blank 3 x 5 carbon interleaf card (Form 1420 -
through Hullding umm.;.‘*’} will b2 used as the control inztruaent.

b The stenderd formet to be used by a3ll Responsible Officers,
in whole oy in pexrt we e “”Q}FCb raguires, is as follovs:

LATGL Control Yuwher

Souress
iTitlels }/Ho. l/ou.

Date of transoit.
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Repairks or instrhct1oﬂs
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Fuoto produce tebles
i Omit picture on p &5.

Voprossy Tilesofil, Fo. 3, 1962, rp 79-93
Chrelication of CvarL@tyc Lo

Industrial Plenping”
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Aespnesible Officers wishing io bransmiit materisl by
v without accovating : oy lodividuel scurces oy Ltea tit
11 use the "sovres” and "reserks” sres of the formet Lo
b iy material and specily “ﬂ.'szc;_a,x’c'e:‘ action, e.g., "6 Jzech
neygpapers.  Trenslete wmarcked lteams.”

-

LB

e. The wrigiveld of the iriplicated card will be retalvsd
the Responsible Officer, one carhon b,jg the £ield cnse officer,
and the third carbor will remsin shapled Lo the maturiel.

2. Haterial requirirg reprodusti on of illustrations (Leoles,
zlaris pnc tog, et '.;etpra) will e submitted to Tontrol Ssction
; ¢ be transmitial Por fie2lAd office sctiom.
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